Essentials Of Business Communication Seventh Edition
Getting the books Essentials Of Business Communication Seventh Edition now is not type of challenging means. You could not deserted going taking into
consideration ebook buildup or library or borrowing from your contacts to admittance them. This is an totally easy means to specifically get guide by on-line.
This online statement Essentials Of Business Communication Seventh Edition can be one of the options to accompany you similar to having other time.
It will not waste your time. say yes me, the e-book will very impression you additional event to read. Just invest little grow old to admission this on-line
proclamation Essentials Of Business Communication Seventh Edition as well as evaluation them wherever you are now.

Business Communication: Essential Starategies for 21st Century Managers, 2nd
Good Manufacturing Practices for Pharmaceuticals, Seventh Edition Graham

Edition" Shalini Verma 2014 This book Business Communication: Essential

P. Bunn 2019-02-04 This book provides insight into the world of

Strategies for Twenty-first Century Managers brings together application-

pharmaceutical quality systems and the key elements that must be in place to

based knowledge and necessary workforce competencies in the field of

change the business and organizational dynamics from task-oriented

communication. The second edition utilizes well-researched content and

procedure-based cultures to truly integrated quality business systems that are

application-based pedagogical tools to present to the readers a thorough analysis

self-detecting and correcting. Chapter flow has been changed to adopt a

on how communication skills can become a strategic asset to build a successful

quality systems organization approach, and supporting chapters have been

managerial career. With the second edition, Teaching Resource Material in

updated based on current hot topics including the impact of the worldwide

the form of a Companion Website is also being provided. This book must be

supply chain complexity and current regulatory trends.

read by students of MBA, practicing managers, executives, corporate trainers

The Business Communication Handbook Judith Dwyer 2019-07-18 The

and professors. KEY FEATURES

Business Communication Handbook, 11e helps learners to develop

beginning of each chapter and enumerate the topics/concepts that the readers

competency in a broad range of communication skills essential in the 21st-

would gain an insight into after reading the chapter

century workplace, with a special focus on business communication. Closely

spread across the body of each chapter to clarify and highlight the key points

aligned with the competencies and content of BSB40215 Certificate IV in

Learning Objectives: They appear at the
Marginalia: These are

Case Study 1: It sets the stage for the areas to be discussed in the concerned

Business and BSB40515 Certificate IV in Business Administration, the text is

chapter

divided into five sections: - Communication foundations in the digital era -

students learn through the case analysis method

Communication in the workplace - Communication with customers -

light on the latest advancements in communication technology and how real-

Communication through documents - Communication across the organisation

time business houses are leveraging them to stay ahead of their competitors

Highlighting communication as a core employability skill, the text offers a

Communication Snippet: It talks about real organizations/people at workplaces,

contextual learning experience by unpacking abstract communication

their on-job communication challenges and their use of multiple

principles into authentic examples and concrete applications, and empowers

communication channels to gain a competitive edge

students to apply communication skills in real workplace settings. Written

recapitulate the different topics discussed in the chapter

holistically to help learners develop authentic communication-related

Discussion Questions: These help readers assess their understanding of the

competencies from the BSB Training Package, the text engages students with

different topics discussed in the chapter

its visually appealing layout and full-colour design, student-friendly writing

situation-based ethical dilemmas faced by real managers in their professional

style, and range of activities.

lives

88 Essential Secrets Shirley Taylor 2012-06-15 88 Essential Secrets is packed

helps readers simulate real managers or workplace situations, and thereby

with many great ideas and insights to help you succeed at work, and written

enables students to apply the theoretical concepts

by experts who research, speak and train on all aspects of personal and career

provides two caselets, each followed by an Individual Activity and a Team

development.How can I become an even greater leader? How can I further

Activity, based on real-time business processes that help readers

build my brand and my business? How can I speak with more confidence and

Case Study 2: It presents real-world scenarios and challenges to help
Tech World: It throws

Summary: It helps
Review and

Applying Ethics: These deal with

Simulation-based Exercise: It is a roleplay management game that

experience

Experiential Learning: It
feel

or

the concepts and theories they learn in the concerned chapter

credibility? How can I increase my focus on my goals? How can I build even

to gain hands-on experience

stronger relationships? How can I deliver a pitch that really packs a punch?

chapter for the concepts and theories discussed in the chapter

You’ll find answers to all these questions and many more inside this book —

Future Data and Security Engineering Tran Khanh Dang 2020-11-19 This

from mastering influential networking to writing effective emails, from

book constitutes the proceedings of the 7th International Conference on

increasing productivity to improving your professional image, and from

Future Data and Security Engineering, FDSE 2020, which was supposed to be

improving decision making and creative thinking to increasing success with

held in Quy Nhon, Vietnam, in November 2020, but the conference was held

social media.

virtually due to the COVID-19 pandemic. The 24 full papers (of 53 accepted

English Communication (For AECC Course, Delhi University) Khanna Pooja

full papers) presented together with 2 invited keynotes were carefully

As per the guidelines of Choice Based Credit System (CBCS) for all Central

reviewed and selected from 161 submissions. The other 29 accepted full and 8

Universities, including the University of Delhi, and written specifically for

short papers are included in CCIS 1306. The selected papers are organized into

the Ability Enhancement Compulsory Course (AECC) in English, the book

the following topical headings: security issues in big data; big data analytics

introduces students to the theory, fundamentals and tools of communication to

and distributed systems; advances in big data query processing and

help them develop vital communication skills that would be integral to

optimization; blockchain and applications; industry 4.0 and smart city: data

personal, social and professional interactions.With minimal textual emphasis

analytics and security; advanced studies in machine learning for security; and

and optimal use of practice exercises, an effort has been made to make

emerging data management systems and applications.

learning a pleasure for the students. While some sections have been included

Handbook of Business Communication Gerlinde Mautner 2017-07-24 In spite

from theoretical point of view, several passages have been introduced to

of the day-to-day relevance of business communication, it remains

expose the reader to more interesting materials.KEY FEATURES• Easy

underrepresented in standard handbooks and textbooks on applied linguistics.

language• Equal emphasis on theory and practice• Interactive worksheets

The present volume introduces readers to a wide variety of linguistic studies

incorporated to improve communication skills• Equips students to tackle the

of business communication, ranging from traditional LSP approaches to

problem areas in reading and comprehension

contemporary discourse-based work, and from the micro-level of lexical
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choice to macro-level questions of language policy and culture.

guides you through building your brand, searching for a job, writing a

Communicating for Success Cheryl M. Hamilton 2016-07-22 This text focuses

winning resume, interviewing effectively and using LinkedIn. Optional

student-learning on the key communication competencies recommended by

editing challenges and grammar reviews and a complete grammar guide at

the National Communication Association. With applied examples and a vibrant

the end of the book help you further improve critical language skills.

and engaging design, this text covers all the expected topics in an

Important Notice: Media content referenced within the product description or

introductory course (foundations of communication, interpersonal

the product text may not be available in the ebook version.

communication, small group communication, and public speaking - plus a

Model Business Letters, Emails and Other Business Documents Shirley Taylor

special appendix on interviewing). Scenarios begin each chapter with a

2015-09-16 For anyone who wants to communicate effectively in business,this

problem to which students can relate and then solve as they learn about the

is your complete reference guide for any form of written communication.

concepts discussed in each chapter. A concentrated focus on careers in

Packed with over 500 sample documents, over 100 tips for better business

communication, highlighted in a two-page spread near the end of each

writing and useful templates you can apply to your writing immediately,

chapter, brings home the relevance of communication outside the classroom

Model Business Letters will help you put the key rules of good business

and helps students learn more about how studying communication can help

writing into action.

them throughout their lives. Additional emphasis on topics such as ethics,

Records Management in the Computer Age Terry D. Lundgren 1989

culture, gender, and technology is found throughout the text.

The Routledge Handbook of Language and Professional Communication Vijay

Business Communication Essentials, Global Edition Courtland L. Bovee

Bhatia 2014-02-24 The Routledge Handbook of Language and Professional

2015-06-04 For courses in Business Communication. Building Modern

Communication provides a broad coverage of the key areas where language

Communication Skills to Launch Your Career Business Communication

and professional communication intersect and gives a comprehensive account

Essentials equips students with fundamental skills for a career in the modern,

of the field. The four main sections of the Handbook cover: Approaches to

mobile workplace. With comprehensive coverage of writing, listening, and

Professional Communication Practice Acquisition of Professional Competence

presentation strategies in a contemporary context, this text balances basic

Views from the Professions This invaluable reference book incorporates not

business English, communication approaches, and the latest technology in one

only an historical view of the field, but also looks to possible future

accessible volume. Over the last two decades, business communication has

developments. Contributions from international scholars and practitioners,

been in constant flux, with email, web content, social media, and now mobile

focusing on specific issues, explore the major approaches to professional

changing the rules of the game. In the Seventh Edition, Bovee and Thill

communication and bring into focus recent research. This is the first handbook

provide abundant exercises, tools, and online resources to prepare students for

of language and professional communication to account for both pedagogic and

the new reality of mobile communications and other emerging trends,

practitioner perspectives and as such is an essential reference for postgraduate

ensuring a bright start in the business world. MyBCommLab® is not included.

students and those researching and working in the areas of applied linguistics

Students, if MyBCommLab is a recommended/mandatory component of the

and professional communication.

course, please ask your instructor for the correct ISBN. MyBCommLab should

A Paradigm for Business Communication across Cultures: Theoretical

only be purchased when required by an instructor. Instructors, contact your

Highlights for Practice Dr. Yongqiang LIU

Pearson representative for more information. MyBCommLab is an online

operate business and management endeavors on a global scale. Globalization

homework, tutorial, and assessment product designed to personalize learning

generates an increasing demand for effective communication in diverse

and improve results. With a wide range of interactive, engaging, and

cultural contexts and challenges the relevance of culture in operating

assignable activities, students are encouraged to actively learn and retain

businesses in the global village. Communication differences are apparent in

tough course concepts.

many scenarios. Expatriates of international organizations operating abroad

English for Business Communication Mable Chan 2020-01-06 This textbook

adopt their native cultural values to motivate employees of foreign cultures

provides a comprehensive introduction for students and professionals who are

with an entirely different perspective. They use one culture’s motives to

studying English for business or workplace communication and covers both

move people from other cultures. In global marketing communication, the

spoken and written English. Based on up-to-date research in business

communicators use values systems of their native culture to develop

communication and incorporating an international range of real-world

advertising for other cultures. They use categorizations of one culture to

authentic texts, this book deals with the realities of communication in business

describe others. Such divergence in attitudes, perspectives and priorities of

today. Key features of this book include: use of English in social media that

suppliers, and customers with different cultural backgrounds have led to

reflects recent trends in business communication; coverage of the concept of

many project failures in international organizations. An in-depth

communicative competence; analysis of email communication; introduction to

understanding of cultural backgrounds and the potential impact on

informal English and English for socialisation as well as goodwill messages,

communication of the people one is interacting with can increase the

such as thank you or appreciation messages, which are a part of everyday

probability of business success among investors, managers, entrepreneurs and

interaction in the workplace; examination of persuasive messages and ways to

employees operating in diverse cultures. However, effective cross cultural

understand such messages; an e-resources website that includes authentic

business communication needs to recognize and adopt an interdisciplinary

examples of different workplace genres and a reference section covering

perspective in understanding the cultural forces (Leung, K. et al., 2005).

relevant research studies and weblinks for readers to better understand the

Therefore, we need a multidisciplinary paradigm to carry on effective and

topics covered in each chapter. This book goes beyond the traditional coverage

successful business communication in our contemporary global village.

2015 Today’s global citizens

of business English to provide a broad and practical textbook for those

，

studying English in a workplace setting.

，

Essentials of Business Communication Mary Ellen Guffey 2022-03-03 Ensure

，

，

you have the job-ready writing and communication skills that today's
employers demand with Guffey/Loewy's ESSENTIALS OF BUSINESS

Effective Business Communications Herta A. Murphy 1988 The Murphy book

COMMUNICATION, 12E. This market-leading text helps you develop the

gives strong emphasis to completeness, conciseness, consideration,

professional and communication skills that employers seek, including writing,

concreteness, clearness, courteousness, and correctness in business

speaking, critical thinking and teamwork. Updated employment chapters

communication. These "seven Cs" guide student-readers to choose the content

offer insights into a labor market that is more competitive and dependent on

and style that best fits the purpose and recipient of any given message.

technology than ever before. The latest trends, technologies and practices,

Pedagogically rich, most chapters in this paperback text include checklists,

based on interviews with practitioners and the authors' research of thousands

mini-cases and problems, "Communication Probe" boxes which summarize

of articles and blogs emphasize transferable professional skills. Timely advice

related research, and sidenotes that isolate significant points that should not be
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missed. Two new chapters are devoted to ethics and technology respectively.

luisteren, mededogen en een kwetsbare opstelling tot wederzijds begrip te

Business English Mary Ellen Guffey 1989

komen.

Essentials of Marketing Charles W. Lamb 2011-01-01 Help your students

Handbook of Writing Effective Resume for Job Applications Parul Singh 2009

achieve marketing success by delivering the best up-to-the-minute coverage

This book helps you in getting the right job by putting your right resume in

of key marketing topics available in this complete, yet brief, latest edition of

the right format. It offers you the tools you need to get your dream job,

ESSENTIALS OF MARKETING by award-winning instructors and leading

irrespective of the stage you have reached in your career. The goal of this

authors Lamb/Hair/McDaniel. ESSENTIALS OF MARKETING, 7E uses a

book is to optimize your marketability by offering you a customized,

fresh, streamlined design to focus on captivating examples and innovative

individualized and targeted resume. The step by step mechanism of writing

applications that ensure students not only understand marketing concepts, but

resume is illustrated with examples in the Indian context.

also know how to effectively apply them to real-world practice. This edition

HOW 6 James Leland Clark 1991

now visually illustrates key marketing concepts and showcases the customer

Introduction to Business Joseph T. Straub 1991 Contains appendix of info on

experience with an engaging writing style punctuated by the most recent

how to approach getting a job.

marketing statistics and figures. A new appendix and exercises emphasize

A guide to the project management body of knowledge 2009 Handboek voor

building a professional marketing plan with an integrated internet focus to

de uitvoering van ICT-projecten volgens een internationale, gezaghebbende

further prepare students for success. This book's concise 15-chapter format

standaard.

offers unequaled flexibility to make this course your own with outside

Rhetorical Theory and Praxis in the Business Communication Classroom

projects and readings, while still providing the comprehensive coverage

Kristen Getchell 2018-09-10 Rhetorical Theory and Praxis in the Business

students need. Powerful teaching and learning tools form part of the book's

Communication Classroom responds to a significant need in the emerging field

hallmark Integrated Learning System organized around the book's learning

of business communication as the first collection of its type to establish a

objectives. All-new videos produced specifically for this edition feature

connection between rhetorical theory and practice in the business

fascinating stories of marketing success, while a myriad of exceptional online

communication classroom. The volume includes topics such as rhetorical

and in-book tools answer the needs of a variety of learning and teaching

grammar, genre awareness in business communication theory, the role of big

styles. ESSENTIALS OF MARKETING, 7E's lively coverage and broad-based

data in message strategy, social media and memory, and the connection

appeal is designed to create a learning experience that leaves your students

between rhetorical theory and entrepreneurship. These essays provide the

saying, Now that's marketing! Important Notice: Media content referenced

business communication scholar, practitioner, and program administrator

within the product description or the product text may not be available in the

insight into the rhetorical considerations of the business communication

ebook version.

landscape.

Start Up and Run Your Own Business Jonathan Reuvid 2011-02-03 Starting

Basic Business Communication

your own business is one thing, but running and keeping it going is another.

Good Small Business Guide 2013, 7th Edition Bloomsbury Publishing

Annually, there are around 400,000 start-ups in the UK, but in a single year

2013-06-30 Fully updated for this 7th annual edition, the Good Small Business

300,000 businesses also fail. You owe it to yourself, your family, and your own

Guide 2013 is packed with essential advice for small business owners or

ambition to make your business one of the success stories. This book helps you

budding entrepreneurs. Offering help on all aspects of starting, running and

do just that. More than a "how to" book, Start Up and Run Your Own Business

growing a small business, including: planning, setting up or acquiring a

brings the skills of experienced blue-chip consultants to bear on your

business, getting to grips with figures, marketing, selling online, and

enterprise. Now in its 8th edition, the book lends you both the authority and

managing yourself and others. Containing over 140 easy-to-read articles and

experience you need to make the right decisions to ensure your business

an extensive information directory this fully updated guide offers help on all

survives and thrives beyond the critical first few years. Author Jonathan

aspects of starting and growing a small business. Features a foreword from the

Reuvid gives expert advice and commentary on all the key issues you need

National Chairman of the Federation of Small Businesses.

to address to make your business successful - from business definition,

Encyclopedia of Business Information Sources Gale Group 2003 Each updated

marketing and raising finance, to procurement, accountancy, IT, taxation and

edition identifies nearly 35,000 live, print and electronic sources of

HR issues. This 8th edition is also fully revised and updated to cover all the

information listed under more than 1,100 alphabetically arranged subjects--

ramifications of the current "credit crunch" conditions and economic

industries and business concepts and practices. Edited by business information

downturn for growing and fledgling businesses. Combining best practice

expert James Woy.

advice with cogent strategies for growth and expansion, Start Up and Run

Information Communication Occupations (U.S.O.E. Classification Code 14.0400)

Your Own Business has earned a deserved reputation for reliability and

C.E. Leslie and Associates 1970

authority. This new edition continues this tradition, helping you make the

Business Law, 7th Edition Kuchhal M.C. & Kuchhal Vivek The book

most of your business venture.

‘Business Law’ deals with the fundamental branches of business law, namely,

Essentials of Business and Administrative Communication Kitty O. Locker

law of contract, law of sale of goods, law of partnership, law of negotiable

2006 The first Canadian edition ofBusiness and Administrative

instruments and law of limited liability partnership. Its contents have been

Communicationwill build on the reputation of the US text by Kitty Locker,

extracted from the authors’ reputed title ‘Mercantile Law’ that has gained

now in its seventh edition and a true leader in the business communication

tremendous readership over the years.

field. Beyond covering the broad scope of topics in both oral and written

Effective Business Communication M.V. Rodriques 1992

business communication, this brief edition uses a student-friendly writing

The Basics of Communication Research Leslie A. Baxter 2003-07-08

style and strong design element to hold student attention. Real-world

Combining the time tested classical work of Earl Babbie with the insights of

examples and real business applications underscore the relevance and

one of the most recognized and respected names in speech communication

importance of the material presented to the classroom experience and to the

research, THE BASICS OF COMMUNICATION RESEARCH is the book for

students' careers. The text also conveys the best possible advice to students

the Communication research methods course. With the authors' collective

through its research base; Locker's reputation as a contributor to this field of

experience teaching research methods and as active researchers themselves

study lends an even greater element of teachability and relevance to this

you will find this text to be the authoritative text for your course. The

market-leading title. Our Canadian author, Isobel Findlay, has taken care to

authors frame research as a way of knowing, and provide balanced treatment

continue in this tradition and to add a true Canadian flavour to this text.

to both quantitative and qualitative research traditions in communication

Effective English for Business Communication Paul S. Burtness 1980

research and present it in a student friendly and engaging format. It provides

Werkboek geweldloze communicatie Lucy Leu 2006-11-29 Praktische

in-depth treatment of the role of reasoning in the research enterprise and

oefeningen om conflicterend taalgebruik te vermijden en door openheid,

how this reasoning process plays itself out in planning and writing a research
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proposal and report. Important Notice: Media content referenced within the

to engage students and improve results. Within its structured environment,

product description or the product text may not be available in the ebook

students practice what they learn, test their understanding, and pursue a

version.

personalized study plan that helps them better absorb course material and

Business Communication Mary Ellen Guffey 2010-09-01 "Business

understand difficult concepts. NOTE: You are purchasing a standalone

Communication: Process and Product" presents the most current and

product; MyBCommLab does not come packaged with this content. If you

authoritative communication technology and business communication

would like to purchase both the physical text and MyBCommLab search for:

concepts. Written by award-winning author and renowned leader Mary

0134472438 / 9780134472430 Excellence in Business Communication Plus

Ellen Guffey and new coauthor Dana Loewy, offer the most up-to-date and

MyBCommLab with Pearson eText -- Access Card Package Package consists

best researched text on the market. The 7th edition includes new, interactive

of: 0134319052 / 9780134319056 Excellence in Business Communication

student resources and comprehensive coverage of workplace technology. This

0134390113 / 9780134390116 MyBCommLab with Pearson eText -- Access

innovative coverage enhances the hallmark features of this textbook: the 3-x-3

Card -- for Excellence in Business Communication

writing process, three-part case studies, abundant use of model documents,

Administrative Management E. J. Ferreira 2010-06 The roles and

and complete coverage in a 16-chapter textbook while retaining unparalleled

responsibilities of administrative managers are identified and explained in this

teaching resources to help instructors plan and manage their courses

updated and comprehensive resource on managing the information needs of

Encyclopedia of Business Information Sources Linda D. Hall 2008 Each

an organization to facilitate timely, relevant, and accurate communication.

updated edition of this detailed resource identifies nearly 35,000 live, print

Topical case studies and practical examples illustrate the knowledge and skills

and electronic sources of information listed under more than 1,100

required for success in office management. Whether managing cultural

alphabetically arranged subjects -- industries and business concepts and

diversity in the work place or learning proper business ethics, the instructions

practices. Edited by business information expert James Woy.

outlined in this guide provide the basis for arriving at meaningful decisions

Understanding Business in the Global Economy Jonathan Swift 2017-09-16

that can make a candidate an asset in any office environment.

Focussing on the way in which relationships at various levels underpin

Business Communication Practices Uma Narula 2006 Business Communication

international business activities, this core textbook presents a contemporary

Practices That Are Changing Overtime, Are Significant For Success Of Any

and realistic analysis of International Business in action. The concept of change

Business. Relying Importantly On Interpersonal Communications And

permeates the text, highlighting the dynamic and often turbulent nature of

Technology, The Changing Modern Trends In Business Communications

international business and management. The book brings together many

Focus On The Importance Of Human Communication Relationships For

operational aspects of IB, covering topics such as market entry decision

Business Communication Links, Communication Skills And Development

making, marketing, strategy, international HR, supply chain management,

And Training Programs. While The Mass Low-End Markets, The Bottom Of

and the role of culture in IB, thus providing a good overview of the various

The Pyramid, And Rural Markets Are Getting The Center Spread For

practical and operational issues that firms must consider as they

Business Realities, Globalization With Its Challenges And Outsourcing Is

internationalise their operations. This is the ideal companion for

Changing The Business Communication Scenarios. In 2000 Decades, The

undergraduate and postgraduate Business students taking modules in

Business Management Scholars, Teachers And Trainers, Researchers,

International Business or International Management.

Practitioners, Professionals, And Educators Look Forward To Changing

Excellence in Business Communication John V. Thill 2016-01-04 For

Business Communication Scenarios For Core Competencies In Business.The

undergraduate courses in business communication. Develops Professional

Present Book Is A Timely Publication, Aiming At Presenting The Ongoing

Communication Skills Following in the wake of the digital revolution and the

Paradigm Shift In Business Communication Practices In Cohesive And

advent of social media, business communication has been hit by yet another

Understandable Pattern. It Gives The Readers Insights About Communication

revolutionary change: the rise of mobile communication. In this Twelfth

Realities In The Business World. It Introduces The Readers To Business

Edition of Boveé and Thill's Excellence in Business Communication , the most

Communication Typology, Contexts And Patterns. Highlighting The Inflow

significant and recent technology-related changes affecting the business world

And Outflow Of Information And Sharing With The External And Internal

are thoroughly discussed. Not to be forgotten, the text continues to emphasize

Links Of The Business Organization, The Book Discusses The Dynamics Of

fundamental skills and principles, including the importance of writing,

Business Communications In The Context Of Performance And Productivity.

listening, presenting, and other components of business communication.

Besides, Marketing From Its Various Approaches, And Innovations Of

Featuring practical advice, time-tested processes, and real-world examples,

Products And Services Are Also Discussed In Detail. Apart From These, The

Excellence in Business Communication is the premier text for honing and

Role Of Advertisement, Public Relations Tactics, Communication

developing essential communication skills. Also Available with

Technologies And Skills, Varied Business Models And Many Other Related

MyBCommLab® This title is also available with MyBCommLab--an online

Concepts Have Been Analytically Dealt With.The Present Book Is Offered To

homework, tutorial, and assessment program designed to work with this text

The Students, Researchers, Professionals And Practitioners With The Hope
That It Will Provide Not Only Accessible But Exciting Study Material.
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